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1. Introduction and Accessing DGFT Portal

This document is the help file for Closure function for Advance Authorisation in the new system. To access
the new portal, navigate to https:/dgft.gov.in. Users are advised to refer to the latest help file available
under Learn > Online Help & FAQs in the DGFT Portal. For accessing the Closure of Advance
Authorisation follow the navigation: Services ->Advance Authorisation/DFIA -> Closure of Advance

Authorisation.

2. Contact@DGFT

To raise any concern to DGFT the user may call the given Toll-Free Helpline number given on the DGFT
Portal or raise a request using the “Contact@DGFT” page.

DGFT Public
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3. Login to the new Portal

To Login on Directorate General Foreign Trade (DGFT) portal you would require:
a) Internet Connection

b) Valid User ID and password provided to log in.

Then proceed with the following steps.

1. Visit the DGFT website and proceed with Login by entering the User ID, Password and captcha
then click on the login button to log in to the system.

» Tard= =R weTeEne REGISTER
DIRECTORATE GENERAL OF -
FOREIGN TRADE

Glad to see you

Type the sbove CAPTCHA Code. *

Please enter above CAPTCHA Code

g
Creste = new user

2. Once you logged in successfully you will be able to see your Dashboard.

‘GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY

@ A0 AR AgRTET ——
gy, DIRECTORATE GENERAL OF Home About DGFT ~ Services ~ My Dashboard ~ Regulatory Updates ~ Learn - Indian Trade Service > RTI Q 0125
£ FOREIGN TRADE

Smemap | A- A A+ | mePuRe  1500-111-55U | AsKVAHEI | Language ~ & H

g
3

Last Login 17-Dec-2021 12:41:02

For Your Action Notifications

[ Update/Wodify IEC l I My EC l l Manags Profile ]

Deficiency letter has been generated. Please take
appropriate steps. ® @

IMA/Consulate office has sought some additional Valid
information for your complaint |E CODE \EC Status
I @8 E

IMA/Consulate office has sought some additional

information for iour (omilalnl
® @

IMA/Consulate office has sought some additional
information for your complaint

Frequently Accessed Links

0 0

Value of Scrips Applied Value of Scrips Approved

@ N L3
DEL Status f—‘
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4. Closure of Advance Authorisation

Introduction:-
This section covers the process of applying for the Closure of Advance Authorisation.

Pre-conditions for applying for Closure of Advance Authorisation:

IEC Entity has already Imported Items by paying customs duty.

The applicant has an ‘Active’ IEC and is logged into the DGFT Customer Portal.
E-Sign and DSC are enabled for submission.

The applicant is authorised to draft and submit applications for an IEC.

All exports & imports should be done.

For surrender of the license, no export & import should be done.

oghrwpnE

Following steps must be taken before drafting the closure application:

1. Check the repository (My Dashboard >> Repository >> Bill repository) that all the data of Shipping
bills, Bill of Entry, GST, TR-6 challan, Bill of exports, e-BRC and others.

2. If the data is available of the following license.
For: -
Shipping bills: Update Part-E details as the FOB realized will be taken from Part-E only.
Bill of Entry: Mapping must be done. (Non-EDI BOE must be added manually)
GST Invoices: Must be added manually.
TR-6 challan: Must be added manually
Bill of exports: Update Part-E details as the FOB realized will be taken from Part-E only.
e-BRC: Freight, Insurance, Other Deductions can be updated.
(Procedure of the above points is available in Help & FAQ)

3. After the 2" step draft of the closure application must be made. (NOTE: only one draft must be
available for the same license.) Also, draft must be made after the 2" step is done.
If any update has to be done in repository no draft of the following license has to available (delete
the current draft).

To apply for Closure of Advance Authorisation is as follows:
1. Login to the portal with valid credentials and click on Service option present on the top of the
screen.
2. Then select Advance Authorisation/DFIA.

UG TR AN o ST T - -
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Sitemap | A- A A+ | Helpline  1800-11

e TS SR wEIERIe -
iy, DIRECTORATE GENERAL OF Home About DGFT ~ Services * My Dashboard ~ Regulatory Updates = Learn
5= FOREIGN TRADE

DGFT Helpdesk Service

Home
EC Profile Maragement
_Dashboa rd View IEC Related Details
Last Login 14-Feb-2022 13:16:23 I Advsnce Authorisation / DFIA I
Gemns & Jawellery Schemes
For Your Action Notifications EPCG [
mport Management System L B T E TR
IMA/Consulate office has sought some additional Export Management System Frequently

information for your complaint
Online e-COM Application

Other Services Valid
IMA/Consulate office has sought some additional EPCG

: 1 ersificate Mansgement IEC Status
information for your complaint Certificate Managemen

MEIS

o i ) Quality Complaints & Trade Disputes 0
Your AA Application against File Number

is marked Deficient by DGFT AR K Value of Scrips Approved

nterest Equalization Scheme (IES)

DELHI.DGFT
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3. Scroll down to find the Closure of Advance Authorisation node and click on apply button, you
will be redirected to the application page.

Services under Advance Authorisation

Apply for Advance Apply for Annual Advance Apply for EO Extension Amendment of
Authorisation (ANF-4A) Authorisation Ap nsion of advance Authorisation (ANF-4D)

an IEC i

uired Apply for Annual Advance Authorisation

amendment of advance

Invalidation / Certificate of Revalidation of Advance Clubbing and Closure of Closure of Advance
Supplies Authorisation Advance Authorisations Authorisation

App
authori aut

ation of advance bbing and closure of advance

4. You can either proceed with the draft application or create a new application, for proceeding with
the draft application select the radio button of the corresponding application and click on the
Proceed with existing application button present in the bottom of the screen and go ahead with an
application form where you left.

Home

Closure Of AA/AAA

Last Login 14-Feb-2022 13:16:23

Draft Application | Closure of Advance Authorisation

Show| 10 4 entries Search:

Select S.No. 1 Application Number Created On Created By Last Updated On Last Updated By Action
f

|
Previous Nes
Showing 110 1 of 1 entries revious Next |

Start Fresh Application = Proceed With Existing Application

5. For Start Fresh Application, the user have to select the license for which Closure needs to be
applied. There are 2 ways for proceed further-

= With Validation
= \Without Validation

(a) With Validation- If the user selects NO from the options then all validation will be applied in
the application, no data exceptions will be made. All the data should be present in the shipping
bills, bill of entry, GST invoices, etc. Else application will not be process further.

DGFT Public 6
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My Authorisation A

Home

Closure Of AA/AAA

Last Login 07-Feb-2022 18:54:58

@ M M M M M\ O
W/ U/ W/ U/ \J/
Closure Authorisations Export Details Input Details Redemption Matrix Attachments Declaration Summary

Search:

B

Export
Autharisation Authorisation Product EO
Select . SNo. number Type Custom Notification Number Norm Type Group Period %EQ Fullfilled
® . | Advance 0452016 No Norms- Textile 08/04/2022 0
Authorisation Repeat Basis Products
revious 345 - Cl
Showing 1 to 10 of 78 entries Previeus n R ¥ e :

Do you want to proceed without validation?* @NQJOYes

Note:

- Amendment needs to be done for the licenses approved before 1%t December 2020 before

applying for the closure.

I IENT))

After selecting the License & process with validation, click on Save & Proceed.

Export details tab will be shown next.

As Endorsed in Aurhorisation table shows the export item details present in the license.

As per Shipping bills/GST Invoices/ Bill of Exports table shows data from the shipping bill,
GST invoices & bill of exports present in the repository for that authorisation number.

As per Importer/Exporter table also shows the data from the shipping bill, GST invoices & bill of
exports present in the repository for that authorisation number but user can delete the entries of
the bills which he/she doesn't want to consider in the redemption matrix as the data in this table is
considered for the redemption matrix.

© O O O O O

Export Details Input Details Redemption Matrix Attachments Declaration Summary

Export Details

Export Product Group Applicable currency for EODC @

J-Textile Products A4 Us Dollars v

As Endorsed in Authorisation

Total
Total FOB FOB/
Export SION /FOR FOR
Authorisation Serial Serial Item(s) to be Export item technical ITC (HS Value Value
Number 1 No No. exported /supplied characteristics/Desciption ) Code Quantity uom (INR) (in USD)
' EPNO-213C= GSM 203 (Tolerance + or -10%) 62044930 2600 NUMBERS 264810000  36,626.56

WOMENS APRON (NOS)
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As per Shipping Bills/GST Invoice/Bill of Exports A

Shipping Bill Shipping

Number/ Bill Bill/ Bill of

of Exports Exports / Total FOB

number / GST Invoice Export Item / FOR
Authorisation GST Invoice Invoice Invoice Invoice Serial Description ITC (HS Value
Number T, Number Date Number Date Number in invoice ) Code Quantity UoMm (INR)
() _ 555 01/02/2022 555 01/02/2022 1 djhag 84213910 2000 NUMBERS  2,00,000.00

(NOS)

Previous n

As per Importer/Exporter A

Showing 1 to 1 of 1 entries

Search:
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill
Exports of
Type number Exports Export
Whether of I GST /GST Invoice Export Item ITC
Manually Authorisation Export Invoice Invoice Invoice Invoice Serial Serial Description (HS)
Attached t  Number i} Number Date Number Date Number No in invoice Code Edit/Delete
o - | Deemed 555 01/02/2022 555 01/02/2022 1 1 djhag 84213910 /1 n
Export

e User can also search data from the repository & attach in the application by clicking on Search
Shipping bills in Bill Repository.

As per Importer/Exporter ~
Q, Search Shipping Bills in Bills Repaository
Search:
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill
Exports of
Type number Exports Export
Whether of 1 GST 1GST Invoice Export Item ITC
Manually Authorisation Export Invoice Invoice Invoice Invoice Serial Serial Description (HS)
Attached 1 Number i} Number Date Number Date Number No in invoice Code Edit/Delete
Q- _ Deemed 555 01/02/2022 555 01/02/2022 1 1 djhag 84213910 4%/ @
Export

e To Search Shipping bill select Shipping bill from the Search Bill type drop-down.

DGFT Public
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Select Bill Type *

Please Select hd

Please Select

Shipping Bill
Bill of Exports
GSTN Invoices

layed, you can search for the same by providing the search criteria.

Shipping

Bill

Number/ Shipping

Bill of Bill7 Bill

Exports of

number / Exports/

Type GST GST Invoice Export Export Item ITC
Authorisation of Invoice Invoice Invoice Invoice Serial Serial Description (HS)

Select  Number T.  Export Number Date Number Date Number No in invoice Code

e Then Enter Shipping bill number, Shipping bill date & Port code correctly. Click on Search.

Select Bill Type *
Shipping B v
In case the shipping bill is not displayed, you can search for the same by providing the search criteria.

Shipping bill number * Shipping bill date *

Port Code *

Search Port of Req e.g Ali v

Shipping
Bill
Number/ Shipping

e Select the Shipping bill & click on Add button.

In case the shipping bill is not displayed, you can search for the same by providing the search criteria.
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill
Exports of
number / Exports /
Type GST GST Invoice Export Export Item ITC
Authorisation of Invoice Invoice Invoice Invoice Serial Serial Description (HS)
Select  Number 7. Export Number Date Number Date Number No in invoice Code
o ] Deemed 555 01/02/2022 555 01/02/2022 1 1 dihag 84213910
Export
Showing 1 to 1 of 1 entries Previous Next
Add

e Similarly, GST invoices & bill of export can be added in the application.

Note- Only those shipping bills, GST invoices & Bill of export will be shown in the search tab which are

DGFT Public 9
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unutilized & correctly mapped to the authorisation number & scheme.

e User can edit Export serial no. & UOM of an item by clicking on edit button. After making changes
click on Update & then save button.

As per Importer/Exporter

Q search Shipping Bills in Bills Repository

Search:

Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill of
Type Exports Exports /
Whether of number / GST Invoice Export Export Item
Manually Authorisation Export GST Invoice Invoice Invoice Invoice Serial Serial Description
Attached 1. Number (i] Number Date Number Date Number No in invoice Edit/Delete

(- ] Deemed 555 01/02/2022 555 01/02/2022 1 1 djhag f
Export

e Export Realisation Details table shows the e-BRC details submitted by the bank for the shipping
bills attached in the application.

Export Realization Details

Authorisation Shipping Bill no. /Bill of eBRC Currency of eBRC eBRC value in applicable Net Realized
Number 1. exports/Gst invoices No. Realisation Value export FCC O FCC

8. Aiter verifying all the details click on Save & Proceed.

9. Input details tab will be shown next.
e As Endorsed in Aurhorisation table shows the input item details present in the license.

e As per Bill of entries/GST Invoices table shows data from the Bill od entries & GST invoices
present in the repository for that authorisation number.

o As per Importer/Exporter table also s shows data from the Bill od entries & GST invoices present
in the repository for that authorisation number but user can delete the entries of the bills which
he/she doesn't want to consider in the redemption matrix as the data in this table is considered for
the redemption matrix.

DGFT Public 10
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[ G) ) e e ®)
A4 "/ ./ "/
Export Details Input Details Redemption Matrix Attachments Declaration surmmary
As endorsed in risation A

Note:

Ple /alidate the mapping between authorisation input items and input items received from bill of entries. Navigate to My Dashboard > Bills Repository > Bill of Entry and select map input
itemns from import items list

Input Input Item
Export Item technical Total Total CIF
Authorisation Serial Inputs Serial features/ ITC (HS Quantity Quantity value
Number T. No as per No Input Name Description ) Code Required Invalidated uoM (INR)
‘B Adhoc 1 EPNO213C (+or-3%)GSM 52114200 85540 0.0 SQUARE 159211325
Norms 76% COTTON 203 (Tolerance + METER
24% LYOCELL/ or - 10%) (SQM)
REFIBRA WVN

DENIM FABRIC /E;\

As per Bill of Entries/GST Invoices

Total CIF
BOE/ BOE/ Foreign value (in
GST GST Invoice Input Item Total CIF Currency Applicable
Authorisation Invoice Invoice Serial Description in ITC (HS Value as per foreign
Number 7. Number Date Number invoice ) Code Quantity uom (INR) Invoice currency)
(4] - 2403627 18/01/2021 1 EPNO 216 C 52094200 831291 SQUARE  10,03,173.60  US Dollars 13,556.40
100% COTTON METER
WVN DENIM (5QM)
FABRIC

| As per Importer/Export |

Q search Bill Of Entry in B

Save

Search:
BOE/
Export Import BOE/GST GST Invoice Input Item Quantity
Authorisation serial Type of serial Invoice Invoice Serial Description ITC (HS as per
Number 1. Number Input € Number number Date Number in invoice ) Code Invoice Edit/Delete
© —— 1 Indigeneously 1 444 01/02/2022 1 kin 84213910  1000.0 i

Procured

e User can search & add Bill of entry by selecting Imported Directly. To search & add GST
invoices user have to select Indigeneously Procured.

DGFT Public 11
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Details of Bill of Entry/GST Invoice

Select Bill Type *

BOE/
Export Type Import BOE/GST GST Invoice Input Item Ic Quantity
Authorisation serial of serial Invoice Invoice Serial Description (HS) as per Qu.
Select = Number Number Input Number number Date Number in invoice Code Invoice Co

e Tax Receipt Details table shows the details of TR-6 Challan. User can also search & add the TR6
challan if present in the repository.

TAX RECEIPT DETAILS A

Q search TR6 Details in Bills Repository

Challan Number Challan Date Amount of Challan Paid (in INR ) Challan Interest Remarks Edit/Delete

No data available in table

Showing 0 to 0 of 0 entries Previous Next ‘

ADDITIONAL INPUT DETAILS

Authorisation Number 1. Claim under reduced benefits of Appendix 4D Serial Number from Appendix 4D Remarks

Showing 1to 1 of 1 entries

Authorisation Number

Showing 1 to 1 of 1 entries

Item(s) declared do not fall under Appendix 4J

Yes

Serial Number from Appendix 4)

NA

Previous Next

Remarks

NA
Previous T‘.:|

authorisation.

DGFT Public
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Value Addition Details S

7. Declared Fulfilled FOB Minimum FOB Required Short Fall by Value Min VA Required % Fulfilled

EOQ by Value (in applicable Foreign Currency)  222948.04 0.0 1527.22 1527.22 15.0 0.0

10. After verifying all the details click on Save & Proceed.

11.Next tab is of Redemption matrix.

o © © O O O |

Export Details Input Details Redemption Matrix Attachments Declaration summary

Success Message

Your Application

has been saved successfully

Redemption Regularization Bond Waiver Surrender
# Of Authorisat ons #0f Export Items #0f Input Items
1 5 5
Export Item Name Quantity uom Input Name Quantity uom
EP NO - 213 C = WOMENS APRON DRESSES (STYLE 2000.0 NUMBERS EP NO 213 C 76% COTTON 24% LYOCELL/ 6580.0 SQUARE METER I
NO. 685113/560564) MADE OF 76% COTTON 24% (NOS) REFIBRA WVN DENIM FABRIC (SQM)

LYOCELL/ REFIBRA WVN DENIM FABRIC (+ or -3%)

EP NO 215 C 100% TENCEL (LYOCELL) WVN SQUARE METER
EP NO - 215 C = WOMENS TIERED DRESSES (STYLE 0.0 NUMBERS DENIM FABRIC (SQM)
NO. 685119) MADE OF 100% TENCEL (LYOCELL) (NOS)

The Value in matrix will be auto-calculated based on the details in Importer/Exporter table
accordingly items will fall in Regularisation & Bond Waiver. The values in the matrix can also be
edited by the user.

Note:- In RA, both the system generated & user edited matrix will be submitted.

Redemption Regularization Bond Waiver Surrender
# Of Authorisations #0f Export Items #Of Input [tems
1 5 &
Export Item Name Quantity uom Input Name Quantity uom
EP NO 213 C76% COTTON 24% LYOCELL/ 5380.0 SQUARE METER
REFIBRA WVN DENIM FABRIC (SQM)
penalty to be paic(in INR) @ Penalty as per Importer / Exporter *
527 15.27
Save & Proceed
A

Penalty will be auto-calculated but user can also edit it & pay in the closure application.

DGFT Public 13
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Note:- In RA, both the system calculated & user edited penalty will be submitted.

12. After verifying the details click on Save & proceed.

13.In Attachment Tab, upload the necessary documents & click on Save & Proceed.

Attachment Type Remark

Please select A

of exports, GST Invoice Uploaded Dacument List

Show 10 % |entries

aka Click or Drag and Drop file to upload

Attachment Type Remark View/Add More Attachments Delete

Uploaded Size : 0.00 MB No data available in table

Note: Maximum 3 Attachment of 5 MB Allc

Upload Attachments

CA/CE Details

Only pdf are allowed)
Previous Next

Clear All Save & Proceed

CA/CE Details v

Note:

1. Applicant can either add CA/CE sitory or a s 53 ctly attacl t section of application
ry OR Link of CA/CE Repository

Add CA/CE Detail

Show 10 % |entries Search
SI.No. T Application Number CA/CE Membership Number Appendix Type View Delete

No data available in table

Showing 0 to 0 of 0 entries Previous .

14.Read the declaration & tick the check box. After that click in Save & proceed.

DGFT Public 14
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n by RBI or such extended period for which RBI permission has

ibed per

‘e that no export proc standing beyond the pres:

ereby d
obtained

n obtained.| he rtify that |

wn by RBI or such extended period for which RBI permission ha

d the presc

port e outstanding b

authorise y and sign thi: aration as per Pa

he box as of

User Details

(Note: If user profile are not updated, Please update your logged in user profile before submitting the application by clicking on your Username > Profile in the top right corner of website.)

name o | Designation @ : DESIGNATED PARTNER
email © : [ mobile © - NN

office Address ¢ I

Residential Address ¢ - I

EDNQ 215 C o WOMENC TIEDEN OBECSEC STV E DULABED DENIM CARDIC

details in the application proceed further with payment if there is any.

Closure of Advance Authorisation User Help File V2.0

15. Application Summary tab will appear next. User can also print the application. After verifying all the

Closure Of AAJAAA

Last Login 07-Feb-2022 18:54:58

o 0 0 0 o ©

Declaration Summary

Export Details Input Details Redemption Matrix Attachments

Success Message

Your Application _has been saved successfully

Application Number HQ File Number

IEC Entity Name

Applicable Export Foreign Currency Applicable Foreign Exchange Rate

Print Summary

"
()
Application Details a [

Date: 14/02/2022

Designation

Mobile : | N

residential adciress : |

Amount to be Paid : Rs. 15.27

DGFT Public
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16. After Payment is successful E-Receipt will be generated & File Number.

W e s weeT
44 DIRECTORATE GENERAL OF

2 FOREIGN TRADE

DGFT, Udyog Bhawan, New Delhi

E-PAYMENT RECEIPT

IEC

File Number

Date of Submission 2022-02-14 06:54:49

IP Address 0:0:0:0:0:0:0:1

Firm Name
Firm Address

Service Availed Closure Of Advance Authorisation

Mode of Signature Digital Signature

PAYMENT DETAILS

Transaction Id 1994196

Total Fee Amount (in INR) 15.27

Date of Submission 2022-02-14 06:54:49
Mode of Payment ONLINE

Transaction Status SUCCESS

The File is submitted to RA office.

(b) Without Validation- If the user selects YES from the options then no validation will be
applied in the application, data exceptions will be made. Application can be submitted even if some

data is missing.

Advance
Authorisation

45/2016-Cus dated 13-8-2016-Special
Advance Authorisation for impart of fabrics
for manufacture and export of garments

Advance
Authorisation

Showing 1 to 10 of 78 entries
Do you want to proceed without validation? * ON(] @

045/2016

Textile
Products

Adhoc Norms
Fixed

14/07/2022 0

Textile
Products

No Norms-
Repeat Basis

08/04/2022 0

Fle-,\:l.:nl 345

Save & Proceed

Clear All

Note:- Amendment needs to be done for the licenses approved before 1% December 2020 before

applying for the closure.

number but user can delete the entries of

8. After selecting the License & process with validation, click on Save & Proceed.

9. Export details tab will be shown next.

e As Endorsed in Aurhorisation table shows the export item details present in the license.

e As per Shipping bills/GST Invoices/ Bill of Exports table shows data from the shipping bill,
GST invoices & bill of exports present in the repository for that authorisation number.

e As per Importer/Exporter table also shows the data from the shipping bill, GST invoices & bill of
exports present in the repository for that authorisation
the bills which he/she doesn't want to consider in the redemption matrix as the data in this table is
considered for the redemption matrix.

DGFT Public
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© O O O O O

Export Details Input Details Redemption Matrix Attachments Declaration Summary

Export Details

Export Product Group Applicable currency for EODC @

J-Textile Products ~ US Dallars v

As Endorsed in Authorisation

Total
Total FOB FOB/
Export SION /FOR FOR
Authorisation Serial Serial Item(s) to be Export item technical ITC (HS Value Value
Number t No No. exported /supplied characteristics/Desciption ) Code Quantity uom (INR) (in USD)
‘Bl EPNO-213C= GSM 203 (Tolerance + or -10%) 62044990 2600 NUMBERS 264810000  36,626.56
WOMENS APRON (NOS)
As per Shipping Bills/GST Invoice/Bill of Exports A
Shipping Bill Shipping
Number/ Bill Bill/ Bill of
of Exports Exports / Total FOB
number / GST Invoice Export Item / FOR
Authorisation GST Invoice Invoice Invoice Invoice Serial Description ITC (HS Value
Number t. Number Date Number Date Number in invoice ) Code Quantity UoM (INR)
© _ 555 01/02/2022 555 01/02/2022 1 djhag 84213910 2000 NUMBERS  2,00,000.00
(NOS)
Shawing 1 to 1 of 1 entries Previous NS

As per Importer/Exporter A~

Search:
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill
Exports of
Type number Exports Export
Whether of 1 GST 1 GST Invoice Export Item ITC
Manually Authorisation Export Invoice Invoice Invoice Invoice Serial Serial Description (HS)
Attached 1 Number (i ] Number Date Number Date Number No in invoice Code Edit/Delete
Q- | Deemed 555 01/02/2022 555 01/02/2022 1 1 dhag 84213910 /10 n
Export

e User can also search data from the repository & attach in the application by clicking on Search
Shipping bills in Bill Repository.

DGFT Public 17
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As per Importer/Exporter A
Search Shipping Bi Bills Repository
Search
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill
Exports of
Type number Exports Export
Whether of /GST 1GST Invoice Export ltem ITC
Manually Authorisation Export Invoice Invoice Invoice Invoice Serial Serial Description (HS)
Attached 1 Number i} Number Date Number Date Number No in invoice Code Edit/Delete
e I o s 01/02/2022 555 01022022 1 1 dinag 84213910 #I10
Export

e To Search Shipping bill select Shipping bill from the Search Bill type drop-down.

Select Bill Type *

Please Select A

Ple ct
Shipping Bill

layed, you can search for the same by providing the search criteria.

Shipping

Bill

Number/ Shipping

Bill of Bill/ Bill

Exports of

number / Exports /

Type GST GST Invoice Export Export ltem ITC
Authorisation of Invoice Invoice Invoice Invoice Serial Serial Description (HS)

Select  Number 1. Export Number Date Number Date Number No in invoice Code

e Then Enter Shipping bill number, Shipping bill date & Port code correctly. Click on Search.

Select Bill Type *

Shipping Bi v

In case the shipping bill is not displayed, you can search for the same by providing the search criteria.

Shipping bill number ¥ Shipping bill date ¥
Port Code *
Search Port of Req e.g Ali v
Shipping
Bill
Number/ Shipping

e Select the Shipping bill & click on Add button.

DGFT Public 18
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In case the shipping bill is not displayed, you can search for the same by providing the search criteria.
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill
Exports of
number / Exports /
Type GST GST Invoice Export Export Item ITC
Authorisation of Invoice Invoice Invoice Invoice Serial Serial Description (HS)
Select  Number T.  Export Number Date Number Date Number No in invoice Code
© [ ] Deemed 555 01/02/2022 555 01/02/2022 1 1 djhag 84213910
Export
Showing 1 to 1 of 1 entries Previous n Next

e Similarly, GST invoices & bill of export can be added in the application.

Note- Only those shipping bills, GST invoices & Bill of export will be shown in the search tab which are
unutilized & correctly mapped to the authorisation number & scheme.

e User can edit Export serial no. & UOM of an item by clicking on edit button. After making changes
click on Update & then save button.

| As per Importer/Exporter

Q search Shipping Bills in Bills Repository

Save

Search
Shipping
Bill
Number/ Shipping
Bill of Bill/ Bill of
Type Exports Exports /
Whether of number / GST Invoice Export Export Item
Manually Authorisation Export GST Invoice Invoice Invoice Invoice Serial Serial Description
Attached 1. Number (i] Number Date Number Date Number No in invoice Edit/Delete

o - | ] Desmed 555 01/02/2022 555 01/02/2022 1 1 djhag u
Export

e Export Realisation Details table shows the e-BRC details submitted by the bank for the shipping
bills attached in the application.

Export Realization Details

Authorisation Shipping Bill no. /Bill of eBRC Currency of eBRC eBRC value in applicable Net Realized
Number t.  exports/Gst invoices No. Realisation Value export FCCO FCC

8. Atfter verifying all the details click on Save & Proceed.
9. Input details tab will be shown next.
e As Endorsed in Aurhorisation table shows the input item details present in the license.

e As per Bill of entries/GST Invoices table shows data from the Bill od entries & GST invoices

DGFT Public 19




Directorate General of Foreign Trade

present in the repository for that authorisation number.

in the repository for that authorisation number but user can delete the entries of the bills which

Closure of Advance Authorisation User Help File V2.0

As per Importer/Exporter table also s shows data from the Bill od entries & GST invoices present

he/she doesn't want to consider in the redemption matrix as the data in this table is considered for

the redemption matrix.

- O O O O O

Export Details Input Details Redemption Matrix Attachments Declaration Summary

|As endorsed in Authorisation ~

Note:

Plea

validate the mapping between authorisation input items and input items received from bill of entries. Navigate to My Dashboard > Bills Repository > Bill of Entry and select map input
rom import items list.

Input Input ltem
Export Item technical Total Total CIF
Authorisation Serial Inputs Serial features/ ITC (HS Quantity Quantity Value
Number 1 No as per No Input Name Description ) Code Required Invalidated uomMm (INR)
o I 1 Adhoc 1 EPNO213C (+ or - 3%) GSM 52114200  8554.0 0.0 SQUARE  1592113.25
Norms 76% COTTON 203 (Tolerance + METER
24% LYOCELL/ or - 10%) (SQM)
REFIBRA WVN

DENIM FABRIC /ﬁ\

As per Bill of Entries/GST Invoices

Total CIF
BOE / BOE/ Foreign value (in
GST GST Invoice Input Item Total CIF Currency Applicable
Authorisation Invoice Invoice Serial Description in ITC (HS Value as per foreign
Number 1. Number Date Number invoice ) Code Quantity uom (INR) Invoice currency)
© _ 2403627 18/01/2021 1 EP NO 216 C 52094200 831291 SQUARE 10,03,173.60 US Dollars 13,556.40
100% COTTON METER
WVN DENIM (SQM)
FABRIC

| As per Importer/Exporter |

Q Search Bill Of Entry in Bills Repository

Search:
BOE/
Export Import BOE/GST GST Invoice Input Item Quantity
Authorisation serial Type of serial Invoice Invoice Serial Description ITC (HS as per
Number t Number Input & Number number Date Number in invoice ) Code Invoice Edit/Delete
© mmm— 1 Indigeneously 1 444 01/02/2022 1 kin 84213910  1000.0 &/

Procured

e User can search & add Bill of entry by selecting Imported Directly. To search & add GST
invoices user have to select Indigeneously Procured.
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Details of Bill of Entry/GST Invoice

Select Bill Type *

BOE/
Export Type Import BOE/GST GST Invoice Input Item Ic Quantity
Authorisation serial of serial Invoice Invoice Serial Description (HS) as per Qu.
Select = Number Number Input Number number Date Number in invoice Code Invoice Co

e Tax Receipt Details table shows the details of TR-6 Challan. User can also search & add the TR6
challan if present in the repository.

TAX RECEIPT DETAILS A

Q search TR6 Details in Bills Repository

Challan Number Challan Date Amount of Challan Paid (in INR ) Challan Interest Remarks Edit/Delete

No data available in table

Showing 0 to 0 of 0 entries Previous Next ‘

ADDITIONAL INPUT DETAILS

Authorisation Number 1. Claim under reduced benefits of Appendix 4D Serial Number from Appendix 4D Remarks

Showing 1to 1 of 1 entries

Authorisation Number

Showing 1 to 1 of 1 entries

Item(s) declared do not fall under Appendix 4J

Yes

Serial Number from Appendix 4)

NA

Previous Next

Remarks

NA
Previous T‘.:|

authorisation.

DGFT Public

e Additional Input Details table shows the data automatically from the issued authorisation.

e Value Addition details will be auto-calculated from all the export & import item of the
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Value Addition Details S

7. Declared Fulfilled FOB Minimum FOB Required Short Fall by Value Min VA Required % Fulfilled
EOQ by Value (in applicable Foreign Currency)  222948.04 0.0 1527.22 1527.22 15.0 0.0
10. After verifying all the details click on Save & Proceed.
11.Next tab is of Redemption matrix.
@ 9 © O O O
A4 ./ "/
Export Details Input Details Redemption Matrix Attachments Declaration summary
Success Message
Your Application has been saved successfully
Redemption Regularization Bond Waiver Surrender
# Of Authorisat ons #0f Export Items #0f Input Items
1 5 5
Export Item Name Quantity uom Input Name Quantity uom
EP NO - 213 C = WOMENS APRON DRESSES (STYLE 2000.0 NUMBERS EP NO 213 C76% COTTON 24% LYOCELL/ 6580.0 SQUARE METER I
NO. 685113/5€0564) MADE OF 76% COTTON 24% (NOS) REFIBRA WVN DENIM FABRIC (SQM)
LYOCELL/ REFIBRA WVN DENIM FABRIC (+ or -3%)
EP NO 215 C 100% TENCEL (LYOCELL) WVN 0.0 SQUARE METER
EP NO - 215 C = WOMENS TIERED DRESSES (STYLE NUMBERS DENIM FABRIC (SQM)
NO. 685119) MADE OF 100% TENCEL (LYOCELL) (NOS)

& Regularisation for the items.

Penalty to be paid(in INR) @

527

Redemption Regularization Bond Waiver Surrender
# Of Authorisations #0f Export Items
1 5
Export Item Name Quantity uom Input Name

EP NO 213 C76% COTTON 24% LYOCELL/
REFIBRA WVN DENIM FABRIC

Penalty as per Importer / Exporter *

15.27

#Of Input Items

5
Quantity Uom
5380.0 SQUARE METER

(5QM)

E

Clear Al Save & Proceed
A

DGFT Public

12. After verifying the details click on Save & proceed.

Penalty will be auto-calculated but user can also edit it & pay in the closure application.

Note:- In RA, both the system calculated & user edited penalty will be submitted.

The Values in the matrix will have to be entered by the user manually for Redemption, Bond Waiver
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13.In Attachment Tab, upload the necessary documents & click on Save & Proceed.

Remark

Attachment Type

Uploaded Document List

tries, Bill of exports, GST Invoice

Show 10 % |entries

aks Click or Drag and Drop file to upload

Uploaded Size : 0.00 MB No data available in table

Note: Maximum 5 Attachment of 5 MB Alloy

Upload Attachments

CA/CE Details

CA/CE Details

either add CA/CE certificate in the repository or attach its scanned copy di y in the attachment section of application

the given path: My Dashboard >> Repositories >>CA/CE Repository OR Link of CA/CE Repository
CA/CE incase of an online application.

e application

/CE details in the repository please follow
ng CA/CE details it should be approved by
4. Once approved by CA/CE, applicant can search and attach in

Show 10 4 entries Search:

SI.No. T Application Number CA/CE Membership Number Appendix Type View Delete

No data available in table

Showing 0 to 0 of 0 entries

Attachment Type Remark View/Add More Attachments Delete

Clear All Save & Proceed

Previous

Add CA/CE Detail

14.Read the declaration & tick the check box. After that click in Save & proceed.

d

h are outstanding beyond the prescribed period as laid down by RBI or such extended period for which RBI permission ha:

re that no export proce

ereby d

obtained.

7. No export proceet

am authorised to verify and sign this declaration as per Paragraph

he box as of i ing and fill in the details below. *

Date*

Place™

HARYANA 14/02/2022

User Details

(Note: If user profile are not updated, Please update your logged in user profile before submitting the application by clicking on your Username > Profile in the top right corner of website.)

name o | Designation @ : DESIGNATED PARTNER
email © - [ Movite © - NN

office Address ¢ [ I

Residential Address o -

ESISTVIE DULABED DENIM CARDIC

ds are outstanding beyond the prescribed period as laid down by RBI or such extended period for which RBI permission has been obtained.| hereby certify that |

EDNQ 215 C o WOMENC TIEDED ODE

DGFT Public
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15. Application Summary tab will appear next. User can also print the application. After verifying all the

Closure of Advance Authorisation User Help File V2.0

details in the application proceed further with payment if there is any.

Closure Of AA/AAA

Last Login 07-Feb-2022 18:54:58

Success Message

IEC

Applicable Export Foreign Currency

Your Application _has been saved successfully

Entity Name

Applicable Foreign Exchange Rate

9
o o o 0 o ©
Export Details Input Details Redemption Matrix Attachments Declaration Summary

’
]
Application Details A [

Application Number

Print Sul

HQ File Number

certify that | am

D You have ticked the box as acceptance of declaration/ undertaking details.
Place: HARYANA Date

Designation : DES

vobile - [N

Residential Address - |

Amount to be Paid : Rs. 15.27

Click Here For Payment

16. After Payment is successful E-Receipt will be generated & File Number.

DGFT. Udyog Bhawan, New Delhi

E-PAYMENT RECEIPT

IEC
File Number

Date of Submission
IP Address

Firm Name

Firm Address
Service Availed
Mode of Signature

2022-02-14 06:54:49
0:0:0:0:0:0:0:1

Closure Of Advance Authorisation
Digital Signature

PAYMENT DETAILS

Transaction Id 1994196

Total Fee Amount (in INR) 15.27

Date of Submission 2022-02-14 06:54:49
Mode of Payment ONLINE

Transaction Status SUCCESS

The File is submitted to RA office.
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5. Adding EDI / Non-EDI Shipping bills

EDI & Non-EDI shipping bills can be added to the bill repository, which will be useful for proceeding with
the application for Closure.

User may proceed with the following steps:

1. Visit the DGFT portal website and proceed with Login by entering the User ID, Password and
captcha, then click on the login button to log in to the system.

2. At Home screen click on My Dashboard then select Repositories from the drop-down.
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YR ERHIE q10F g4 ST A . .
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY Sikemap | A- A A+ | Helplne  1800-111-550 | AskVAHEI |

4, Taa= cIR AgdTey -_—
W\ DIRECTORATE GENERAL OF Home About DGFT = Services ™ My Dashboard ~ Regulatory Updates = Learn ~ Indian Tra

wax

w== FOREIGN TRADE

Submitted Applications

Home

Draft Applications

_Dashboard Online Proceedings

Last Login 07-Feb-2022 18:54:58 MIS Reparts

View and Register Digital Signature

For Your Action Notifications Token

My Authorisations

Your AA Application against File Number View Case Status Frequently Accessed Links |
I ' . Deficient by DGFT —

Helpdesk Service
Your AA Application against File Number Master Data Configuration
I s arked Deficient by DGFT
DGET(HOVDGET. =

3. Now click on explore hyperlink in the Bill Repository node, you will be redirected to the bill
repository page.

What is Repositories

Repositories is the centralised database for various transactional data such as shipping bills, bank realisation, bill of export
Engineers for various schemes offered by DGFT.

Currently the following repositories are available.

1. Bills Repository - This consists of the shipping bills from CBIC and SEZ, bill of exports from SEZ, Bank Realisations, TR-6 Cl
details. The user can also add the details manually in the repository.

2. CA / CE Repository - There will be a provision for chartered accountants (CA) and chartered engineers (CE) to be on-boar
the e-submissions from CA/CE with respect to the various application submissions done by the importer / exporters online

3. Bank Guarantee (BG) and Letter of Undertaking (LOU) Repository - Users can record the BG and LOU details in the systen

Accessing Repositories
pe .

Bills Repositories CA / CE Repository View/Approwvi
View / Add Shipping Bill, Bank Realisation, Bi 4/ CE Repor y to view and add Access CA / CE Reposit
of Exports, Bill of Entry, TR-6 Challans appendices related © rious schemes such as appendices re to
Advance Authorisation and EPCG. Advance Authorisation
Explore Explore

4. In select bill drop-down, select the Shipping Bill option and then click on add Shipping Bill
button, you will be redirected to draft shipping bill application page.
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Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC* Select Bill *
Shipping Bill

Port Type Bank Realisations (e-BRC)
Bill of Entry

Select Some Options GSTH Invaices
TR-6 Challan

Bill of Exports

Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC * Select Bill *
] Shipping B ~
Shipping Bill Number From Date To Date
171172021 15/02/2022
File Number Authorisation Number
Port Code
Search Port of Req e.g Ali v
FOB in FCC
Min Max

Search Add Shipping Bill Get Bill of Entry from ICEGATE

5. Click on Start fresh application button to create a shipping bill.

Bills Repository

Last Login 07-Feb-2022 18:54:58

Draft Application | Shipping Bill

Show 10 & |entries

Select S. No. T Application Number Created On Created By Last Updated

Mo data available in table

Showing O to O of 0 entries

Start Fresh Application

6. Now fill all the required details and make sure, these points are satisfied:
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o Make sure all the values are correctly entered.
o Correct Scheme code should be selected in the Export Item Details section.

o Invoice serial no is the same as the export serial number entered in Advance Authorisation file
number application in the Part-E section.

o License number should be entered correctly in the Part-E section.

Note:- Manual entry of EDI Shipping bills is allowed for the bills prior to 15t April 2020. Non-EDI shipping
bills of any date can be added manually.

Shipping Bill
IEC No of Exporter Shipping Bill Number * Shipping Bill Date *
Port Type Port of Export * Destination Port
enl @) NON-ED Please Select = Please Select v

Search Port of Registration

EGM Number Date of ExportEGM Date) Export Country
Please Select v
Flight NofVessel Code Flight Date/Sailing Dete of LEO*
Total FOB value{in INR) Total FOB value in USD USD exchange rate
Tosal FOB Value In Foreign Currency Fareign Currency Foreign Currency exchange rate

SR . (i

Export ltem Details A
Note: Please enter the correct scheme code to avail benefits in the respective schemes.
Invoice Number of the Shipping Bill * Serial number in the invoice Number * Description of lem of Exports
ITC(HS) Code * Product Group Code tem serial number in the group
Search ITC Code e.g 741 & Please Select v
SION Number Scheme Code Reward Scheme request ¥
Search SION Serial Number e.g A347 - Please Select v ves @ nNo
Total Quantity * Unit of messure code * FOB Value InRs * E
Please Select v
FOB value realized in the foreign currency code * Foreign Currency Code * Fareign currency exchange rate in INR while time of shipping bill *
Unitin Rs Present Market Valus (PMV) in Rs. * x
Ask VAHEL
Part E License Details A~
Serial number in the invaice Number * Invoice Number * File No @
License No Serial No. of Item as on License (Part ) Quantity of export under the license *
Unit of measure code * Bill of Entry Number 8ill of Entry Date
Select v
Imported Goods Used *
ves @ No
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7. Now click on the Save button, the Shipping bill be successfully created and acknowledgement will
be displayed to the user.

Acknowledgement

You have successfully saved the shipping bill to the bill repository
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6. Adding GST Invoices

GST Invoices can be added to the bill repository, which will be useful for proceeding with the application for
Closure.

User may proceed with the following steps:

1. Visit the DGFT portal website and proceed with Login by entering the User ID, Password and
captcha, then click on the login button to log in to the system.

2. At Home screen click on My Dashboard then select Repositories from the drop-down.

TRER AP A . .
Govmmmi;noanmn u\mm‘:mmmczmnmnusm Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI |

o T3 AR AgEEE -
Wy DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~ My Dashbeard ~ Regulatory Updates~  Learn~ Indian Tra
S= FOREIGN TRADE

Submitted Applications

Home

Draft Applications

[ DEHEI Orline Procsedings

Lsst Login 07-Feb-2022 18:54:58 MIS Reparts

View and Register Digital Signature

For Your Action Notifications Token

My Autharisations

Your AA Application against File Number View Case Status Frequently Accessed Links
* is marked Deficient by DGFT Repositories |
Helpdesk Service

Your AA Application against File Number Master Data Configuration EPCG
I < arked Deficient by DGFT

DCETHOVDGET

3. Now click on explore hyperlink in the Bill Repository node, you will be redirected to the bill
repository page.

What is Repositories

Repositories is the centralised database for various transactional data such as shipping bills, bank realisation, bill of export
Engineers for various schemes offered by DGFT.

Currently the following repositories are available.

1. Bills Repository - This consists of the shipping bills from CBIC and SEZ, bill of exports from SEZ, Bank Realisations, TR-6 Cl
details. The user can also add the details manually in the repository.

2. CA / CE Repository - There will be a provision for chartered accountants (CA) and chartered engineers (CE) to be on-boar
the e-submissions from CA/CE with respect to the various application submissions done by the importer / exporters online

3. Bank Guarantee (BG) and Letter of Undertaking (LOU) Repository - Users can record the BG and LOU details in the systen

Accessing Repositories
pe .

Bills Repositories CA / CE Repository View/Approvi

iew / Add Shipping Bill, Bank Realis.
of Exports, Bill of Entry, TR-6 Challans etc.

an, Bi Access CA / CE Repositon

view and add Access CA / CE Reposit

al:'DE‘TdiCES elated vo va us schemes such as appendaices related 1o

Advance Authorisation and EPCG. Advance Authorisation

T
o
o
It
m
o
I
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button.
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4. In select bill drop-down, select the GSTN Invoices option and then click on Add GSTN Invoices

Bills Repository

Last Login 07-Feb-2022 18:54:58

[EC*

Port Type

Bills Repository

Select Bill

~Select-

Shipping Bi
Bank Realisations (e-BRC)
Bill of Entry

TR-6 Challan
Bill of Exports

GSTN Invoices

Bills Repository

Last Login 07-Feb-2022 18:54:58

IEC*

GSTN Invoices Number

GSTN Invoice Status

Fleasze Select

v

Select Bill *

G5TN Invoices

From Date

70

Bills Repository

To Date Port Type

1510272022 Select Some

5. Now fill all the required details and make sure, these points are satisfied:
o If the user wants to add the GST invoice for exports then select the type of GST as Export.
o If the user wants to add the GST invoice for Import then select the type of GST as Import.

o

the autho

o

DGFT Publ

o Enter correct authorisation number againt which GST is being applied in supply details tab.

For Advance Authorisation, the Export & Import serial field will shown as drop-down. User
have to select the serial no. from the drop-down.

Note:- Serial number in the export & import drop-down will be auto-populated from the license according to

risation number entered by the user.

For EPCG, user have to enter export & import serial number Manually.
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o

GSTN Invoices

IEC Number *

Date Of Supply *

Recipient GSTN *

Type *

Please Select

v

Export
import

For Export type GST invoice, import serial number is not mandatory.

GSTN Invoice Number #

Total Value(in INR) #

GSTN of Supplier *

Closure of Advance Authorisation User Help File V2.0

GSTN Invoice Date *

Total number of export irems *

0

Supply Details

Authorization Number *

Serial number in the invoice Number *

ITC (HS) Code 6 *

Search ITC Code e.g 741
Check the ITC(HS) Codes here

Unit of measure code *

Please Select

Integrated Goods & Services Tax (IGST) #

Export Serial Number *
Please Select

This is 8 mandatory field

Serial Mo. of ltem as an License (Part E) *

Description of ltems of Supply *

Valuein Rs*

State Goods & Services Tax (SG5T) #

Import Serial number *
v Please Select A
Total Quantity *

Central Goods & Services Tax (CGST) *

Total Tax Paid #

6. After adding all the details click on Save button, the GST Invoice has been successfully created
and acknowledgement will be displayed to the user.

DGFT Public

32




Directorate General of Foreign Trade Closure of Advance Authorisation User Help File V2.0

Acknowledgement

You have successfully applied for GSTN Invoices

7. Adding Bill Of Entry

Bill of Entry can be fetched from the customs if not present in the user's repository.

User may proceed with the following steps:

1. visit the DGFT portal website and proceed with Login by entering the User ID, Password and
captcha, then click on the login button to log in to the system.

2. At Home screen click on My Dashboard then select Repositories from the drop-down.

YRGS 0 gl SeFT e
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY

o TG SR AR -~
e\, DIRECTORATE GENERAL OF Home  AboutDGFT~  Services~ My Dashboard ~ Regulatory Updates~  Learn~ Indian Tra
S= FOREIGN TRADE

Sitemap | A- A A+ | Helpline  1800-111-550 | AskVAHEI |

Submitted Applications
Home
Draft Applications

IO -hboard Online rocescings

Last Login 07-Feb-2022 18:54:58 MIS Reparts

View and Register Digital Signature

For Your Action Notifications Taken

My Autharisations

Your AA Application against File Number View Case Status Frequently Accessed Links
* is marked Deficient by DGFT Repositories |
Helpdesk Service

Your AA Application against File Number Master Data Configuration
I s arked Deficient by DGFT

DGETHOVDGET

3. Now click on explore hyperlink in the Bill Repository node, you will be redirected to the bill
repository page.
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What is Repositories

Repositories is the centralised database for various transactional data such as shipping bills, bank realisation, bill of export
Engineers for various schemes offered by DGFT.

Currently the following repositories are available.

1. Bills Repository - This consists of the shipping bills from CBIC and SEZ, bill of exports from SEZ, Bank Realisations, TR-6 Cl
details. The user can also add the details manually in the repository.

2. CA / CE Repository - There will be a provision for chartered accountants (CA) and chartered engineers (CE) to be on-boar
the e-submissions from CA/CE with respect to the various application submissions done by the importer / exporters online

3. Bank Guarantee (BG) and Letter of Undertaking (LOU) Repository - Users can record the BG and LOU details in the systen

Accessing Repositories
pe .

Bills Repositories CA / CE Repository View/Approvi
iew / Add Shipping Bill, Bank Realisation, B Access CA/ CE Repository to view and add Access CA / CE Reposit
of Exports, Bill of Entry, TR-6 Challans etc. appendices related © ous schemes such as appendices related to»

Advance Authorisation and EPCG. Advance Authorisation

m
o
o
"

Explore

4. In select bill drop-down, select the Bill of Entry option and then click on Get Bill of Entry from
ICEGATE button.

Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC* Select Bill *

L ~Select- v
Shipping Bi

Port Type Bank Realisations (e-BRC)
Bill of Entry

Select Some Options GSTN Invoices
TR-6 Challan
Bill of Exparts

DGFT Public 34




Directorate General of Foreign Trade Closure of Advance Authorisation User Help File V2.0

Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC* Select Bill *
I Bill of Encry v
Bill of Entry Number From Date To Date Port Type
711172021 15/02/2022 Select Sc

Authorisation Number

m — et TR S

Imnnrtans Nara: |

5. Enter the License number & Port of Registration. After that click on Get details from Customs
button. Data will be fetched & transferred to the user's Repository.

Get Bill of Entry from ICEGATE

Last Login 07-Feb-2022 18:54:58

Back

Get Bill of Entry from ICEGATE

Important Note:

n case the details are not received from ICEGATE, then it is suggested to please raise a ticket at ICEGATE portal to resolve the same.

IEC * License No* Port of Registration for the purpose of imports *

[ ] Select an Optien v !

m Customs

8. Adding TR-6 Challan

TR-6 Challan can be added manually in the repository.

User may proceed with the following steps:
1. Visit the DGFT portal website and proceed with Login by entering the User ID, Password and

captcha, then click on the login button to log in to the system.
2. At Home screen click on My Dashboard then select Repositories from the drop-down.
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YR ERHIE q10F g4 ST A
GOVERNMENT OF INDIA  MINISTRY OF COMMERCE AND INDUSTRY

o, T3 IR HgITE -p—
#i¢  DIRECTORATE GENERAL OF Home

wax

w== FOREIGN TRADE

Sitemap | A- A A+ | Helpline

1800-111-550 | Ask VAHE! |

About DGFT = Services ~ My Dashboard ~ Regulatory Updates = Learn ~ Indian Tr:

Submitted Applications

Home

[ DEHLEI

Draft Applications

Online Proceedings

Last Login 07-Feb-2022 18:54:58 MIS Reparts

View and Register Digital Signature
For Your Action Notifications Token

My Authorisations

Your AA Application against File Number View Case Status Frequently Accessed Links |
* is marked Deficient by DGFT Repositories

Helpdesk Service

Master Data Configuration

Your AA Application against File Number
]

is marked Deficient by DGFT
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3. Now click on explore hyperlink in the Bill Repository node, you will be redirected to the bill
repository page.

What is Repositories

Repositories is the centralised database for various transactional data such as shipping bills, bank realisation, bill of export
Engineers for various schemes offered by DGFT.

Currently the following repositories are available.

1. Bills Repository - This consists of the shipping bills from CBIC and SEZ, bill of exports from SEZ, Bank Realisations, TR-6 Cl
details. The user can also add the details manually in the repository.

2. CA / CE Repository - There will be a provision for chartered accountants (CA) and chartered engineers (CE) to be on-boar
the e-submissions from CA/CE with respect to the various application submissions done by the importer / exporters online

3. Bank Guarantee (BG) and Letter of Undertaking (LOU) Repository - Users can record the BG and LOU details in the systen

Accessing Repositories
pe .

Bills Repositories
dd Shipping Bill, Bank Real

CA / CE Repository

Access CA/ CE Repository

to view and add

appendices related to various schemes such as

Advance Authorisation and EPCG.

View/Approwvi

A I CE Repaosit

w
[
T

Acces

appendices relat

Advance Authorisation

button.
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4. In select bill drop-down, select the TR-6 Challan option and then click on Add TR-6 Challan
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Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC* Select Bill
Shipping Bi

Port Type Bank Realizatio
Bill of Entry

Select Some Options GSTN Invoices

Bill of Expaorts

Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repaository

IEC* Select Bill *
I TR Crllan v
TR-6 Challan Number From Date To Date Port Type
171172021 Select Som

Authorisation against which TR-6 is
recorded

Challan Status

5. Enter all the details & attach relevent documents. Submit application.

TR-6 Challan

Last Login 07-Feb-2022 18:54:58

TR-6 Challan A

IEC Authorisation against which TR-6 is recorded * TR-6 Challan Number *

Amount Paid (in INR) * Reason * File against which paid (if not specified earlier) ¥

Challan Date * Scheme * E
Please Select v

Attachment

|

9. Updating Part- E of the Shipping bill
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User can update FOB value, license number, file number & Serial number of an item in Shipping bill part-E
section.

User may proceed with the following steps:

1. Visit the DGFT portal website and proceed with Login by entering the User ID, Password and
captcha, then click on the login button to log in to the system.

2. At Home screen click on My Dashboard then select Repositories from the drop-down.
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Submitted Applications

Home

Draft Applications

[ DESEI Orline Froceedings

Last Login 07-Feb-2022 18:54:58 MIS Reparts

View and Register Digital Signature

For Your Action Notifications Token

My Autharisations

Your AA Application against File Number View Case Status Frequently Accessed Links
* is marked Deficient by DGFT Repositories |

Helpdesk Service

Your AA Application against File Number Master Data Configuration EPCG
I s marked Deficient by DGFT
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3. Now click on explore hyperlink in the Bill Repository node, you will be redirected to the bill
repository page.

What is Repositories

Repositories is the centralised database for various transactional data such as shipping bills, bank realisation, bill of export
Engineers for various schemes offered by DGFT.

Currently the following repositories are available.

1. Bills Repository - This consists of the shipping bills from CBIC and SEZ, bill of exports from SEZ, Bank Realisations, TR-6 Cl
details. The user can also add the details manually in the repository.

2. CA / CE Repository - There will be a provision for chartered accountants (CA) and chartered engineers (CE) to be on-boar
the e-submissions from CA/CE with respect to the various application submissions done by the importer / exporters online

3. Bank Guarantee (BG) and Letter of Undertaking (LOU) Repository - Users can record the BG and LOU details in the systen

Accessing Repositories
pe .

Bills Repositories CA / CE Repository View/Approwv

Access CA /O

View / Add Shipping Bill, Bank Realis. E Repository to view and add Access CA / CE Reposit

of Exports, Bill of Entry, TR-6 Challan

appendices related to various schemes such as appendices related to»

Advance Authorisation and EPCG. Advance Authorisation

m
=]
=1
i

Explore

4. In select bill drop-down, select the Shipping Bill option & enter the search paramaters to find the
Shipping bill which needs to be updated & then click on Search button.

DGFT Public 38




Directorate General of Foreign Trade

Closure of Advance Authorisation User Help File V2.0

Bills Repository

La=t Login 07-Feb-2022 18:54:58

IEC*

Port Type

Select Bill *

~Select- v

Shipping Bi
Bank Realisations (
Bill of Entry
TR-6 Challan
Bill of Exparts

Bills Repository

IEC+
]

Shipping Bill Number

File Number

FOBinFCC

Min

Search

Select Bill *

Shipping Bi v

From Date To Date

Authorisation Number

Port Code

Search Port of Reg e.g Ali

Add Shipping Bill

Get Bill of Entry from ICEGATE

Bills Repository

Part Type

5. Then scroll down to find the shipping bill & click on Shipping bill no. hyperlink.

Shipping

Bill Shipping FOB (in
Number Bill Date INR)

O s3] |os072019 16160854

FOB
(in
FCC)

Port
Type
(EDI/
NON-
EDI/ Custom / SEZ File License
SEZ) Number No Port Code Status
£DI I B ccusov  Loaded
HOUSE, IGI
AIRPORT, NEW
DELHI - 110037

M.F
Li]

1

Remove
Shipping
Bill

Li}

6. In Part-E section click on Action button.

DGFT Public
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Part E License Details

copy et ] o] ]
Serial
Serial No. of
number Quantity Total Item as
inthe of export Unit of FOB FOB Bill of Bill of Imported on
invoice Invoice File License under the measure value(in in Entry Entry Goods License
Number No No No license code INR) FCC Number Date Used (Part E) Action
1 | ] B o NUMBERS 161608 2374 Action
(NOS)

7. Update the required details & then click on Update.

UPDATE SERIAL NO. OF ITEM AS ON LICENSE (PART E)

Serial No. of ltem as on License (Fart E)

et ) B —

Note:- (a)The user can update the fields only if the data is missing or incorrect. Correct or valid data is
non-editable.

(b) The shipping bills which are not utilized can only be updated. User needs to delete the draft of the
application then proceed futher for the updation.

10. Updating freight, insurance, discount etc. In e-BRC
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The User can update the freight, insurance, discount etc. related charges in repository. Multiplication
Factor (MF) will be recalculated when the user saves these values.

User may proceed with the following steps:

1. Vvisit the DGFT portal website and proceed with Login by entering the User ID, Password and
captcha, then click on the login button to log in to the system.

2. At Home screen click on My Dashboard then select Repositories from the drop-down.
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Submitted Applications
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Draft Applications

[ DESEI Orline Froceedings

Last Login 07-Feb-2022 18:54:58 MIS Reparts

View and Register Digital Signature

For Your Action Notifications Token

My Autharisations

Your AA Application against File Number View Case Status Frequently Accessed Links
* is marked Deficient by DGFT Repositories |
Helpdesk Service

Your AA Application against File Number Master Data Configuration EPCG
I s marked Deficient by DGFT
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3. Now click on explore hyperlink in the Bill Repository node, you will be redirected to the bill
repository page.

What is Repositories

Repositories is the centralised database for various transactional data such as shipping bills, bank realisation, bill of export
Engineers for various schemes offered by DGFT.

Currently the following repositories are available.

1. Bills Repository - This consists of the shipping bills from CBIC and SEZ, bill of exports from SEZ, Bank Realisations, TR-6 Cl
details. The user can also add the details manually in the repository.

2. CA / CE Repository - There will be a provision for chartered accountants (CA) and chartered engineers (CE) to be on-boar
the e-submissions from CA/CE with respect to the various application submissions done by the importer / exporters online

3. Bank Guarantee (BG) and Letter of Undertaking (LOU) Repository - Users can record the BG and LOU details in the systen

Accessing Repositories
pe .

Bills Repositories CA / CE Repository View/Approwv
View / Add Shipping Bill, Bank Realisation, B Access CA / CE Repository to view and add Access CA / CE Reposit
of Exports, Bill of Entry, TR-6 Challans etc. appendices related to various schemes such as appendices related to»
Advance Authorisation and EPCG. Advance Authorisation

Explore Explore

4. In select bill drop-down, select the Bank Realisation (e-BRC) option & enter the search
paramaters to find the e-BRC which needs to be updated & then click on Search button.
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Home / Wy Dashb

Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC* Select Bill *
L ~Select- v
Shipping Bil
Port Type Bank Realisations (e-BRC)
Bill of Entry
Select Some Options GSTH Invoices
TR-6 Challan

Bill of Exports

Bills Repository

Last Login 07-Feb-2022 18:54:58

Bills Repository

IEC* Select Bill *
_ Bank Realisations (e-BRC) v
Bank Realisations [e-BRC) Number From Date To Date
01/01/2019 15/02/2022
Shipping Bill Number Shipping Bill Date Shipping Bill Port Bill 1d

Search Port of Reg e.g All v

Utilisation Status

Authorisation Number

Yes No

5. Scroll down to find the e-BRC which needs to be updated & click on Bank Realisation hyperlink.

Date on
which FOB
the value
amount realized
is in the
Bank realized foreign Shipping Bank
Bank Realisation Realisation in the currency Bill Shipping Shipping Realisation Utilisation
Number 7. Date bank code Bill ID Number Bill Date Bill Port Status Status
cnrsoo02 SN | 130272019 070202019 470 I N o0 NEw Fresh No
CUSTOM
HOUSE, 1GI
AIRPORT,
NEW DELHI
- 110037
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6. Click on Edit button to unfreeze the fields which can be updated.

US Dollars v US Dollars v
Net Realized Value(FC)
47044
Add Attachment
Choose File to Upload
7. Update the fields & then click on Save button.

Commission value paid by the exparter Foreign currency code for the commission value Discount value

0.00 US Dollars v
Foreign currency code of the discount Insurance value =

US Dollars v 0.00 US Dollars v
Other Deduction Value QOther Deduction foreign currency code Invoice Number *

US Dollars A L84EXOU183490001

Freight Freight Foreign currency code Currency code for the realized amount *

0.00 US Dollars v Us Dollars v
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11. Performing actions on Submitted application

Various actions can be performed on the submitted Closure file, for this we need a submitted Advance
authorisation Closure File number application. Proceed with the following steps.

1. visit the DGFT portal website and proceed with Login by entering the User ID, Password and
captcha, then click on the login button to log in to the system.

2. Once you land on Dashboard then click on 'my dashboard' option, click on submitted application
option from the dropdown, you will be redirected to track status screen.

Home About DGFT - Services ~

RCMC Register

Ay Dashboard ~

Regulatory Updates = Learn~ Indian Trd

I Submitted Applications

pashboard

2:37:46 Online Proceedings

Draft Applications

MIS Reports
lon Notifications

. . My Authorisations
n against File Number Hy Authorisaton

P2 is marked Deficient by DGFT

View Case Status

View and Register Digital Signature
Token

@0 Repositories

n against File Number Helpdesk Service

P2 is marked Deficient by DGFT Master Data Configuration
@@

n against File Number 0

P2 is marked Deficient by DGFT value of Scrips Applied
@@

1 Risk(s) Found Update/Modify IEC

Frequently Accessed Link

Advanced Authorisation
EPCG SEIS l

Value of Scrips Approved

3. Inthe track status search parameter, select the type of scheme as Advance Authorsation
scheme and type of sub-scheme as Closure of Advance Authorisation. Enter the search

parameter to search the file.

Type of scheme * Type of sub scheme *

Advance Authorisation (A4) v (Closure of Advance Authorisation
From Date To Date File Number

1311172011 1502/2022
RA Office Branch code

Please Select v Please Select

Track Application Status A

Status

v Please Select v

Application Number

DGFT Public
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4. Now click on the action button and view the list of options available under action that can be

performed.
Search
File RA
SLNo. *  Application Number File Number Date Entity Name Branch Office Action

9 I —— e R cwe

5. Ifthe file is in PROCESS then following actions will be available.

Showing result for : Applicafion process -> GEM Replenishment Scheme Application Sub process -> Issuance of Replenishment Authorisation for

Gems From Date - 31/10/2021 To Date - 31/01/2022

Search:
File RA
S.No. *.  Application Number File Number Date Entity Name Branch Office Action
¢ I w1022 me De:wo)

Print
File Status In Process Withdraw

Attach Documents

28/01/2022 - 00e DGFT(HQ) Payment Details

°:

View Life Cycle

0006 DGET(HO) DS5C/eSign Details E

Transmission Details

28/01/2022

o:

Make a Copy

1
28/01/2022 0038 RA DELHI

o: I

View Submitced Attachments

Click on the Print option, to view the submitted application and print the same. To view, the payment
details click on payment details option in the dropdown. For viewing the lifecycle of the application click
on view life cycle button, similarly, for DSC signature details, transmission details, view submitted
attachments, select the respective options from the list.

6. If the file is APPROVED or REJECTED then following actions will be available.

File RA

Sl.No. 1. Application Number File Number Date Entity Name Branch Office Action
o M N 70202 - 000  DGAIHQ) @

Print
File Status Approved Payment Dezails

View Life Cycle

f

Transmission Details
©: I N o01/2022 - 000@ DGFTHQ) -
Q4 21/01/2022 0008 DGFT(HQ)

By clicking on the View Approved License/Rejection user can view the letter issues by the RA Officer.
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7. |Ifthe file is DEFICIENT then the following actions will be available.

File RA
SL.No. 1. Application Number File Number Date Entity Name Branch Office Action
o' IS . o0 - 00O  DGHIHY
Print
o: o 0 T
Pa D:
°: I B o wo  owmwe | T
View Life Cycle
DSC/eSign Details
°: I N o - 0038 DGFT(HQ) | Transmission Deall
Make 3 Copy
e cappiyy | ViewSubmitted Amachments

e User can respond to deficiency & make the changes which RA officer has mentioned.

DEFICIENCY LETTER

Showing result for : Application process >C_.....__._..._....._..___._._.._ Application Sub process ->

A Application Number - File Number -

Deficiency issued RA Deficiency Previous Respond to
Sno t. date office View Respond Remarks Deficiency
1 27/01/2022 DGFT(HQ) - The requester is not
eligible

e There are two ways of responding for deficiency- (A) Without Amendment
(B) With Amendment

(A) For Without Amendment-
e User have to click on NO button when asked to amend the application.

DEFICIENCY LETTER

Do you want to amend application?

Yes OR

e Then click on YES to proceed futher for without amendment.
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Meodifications made in the application form will not be stored. Are you sure you want to select "No" ?

>

e After clicking on YES, an attachment screen will appear where user can upload the documents
which were asked by RA or needs to be attached with remarks.

ADD ATTACHMENT FOR DEFICIENCY

Enter Remarks

’

mam Click or Drag and Drop file to upload

e Then click on Sign and Submit button to complete the process.

(B) For With Amendment-
e User have to click on YES button when asked to amend the application.

DEFICIENCY LETTER X

Do you want to amend application?

R

e After clicking on YES, the application will open & the user can make changes in the whole
application.

e After making necessary changes submit the application with remarks to complete the process.
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Remarks:

Enter Remarks

mount to be Paid : (in INR). 0.0
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