No. 01/02/73/AM-23/Training (EGTF-part file)
Government of India
Ministry of Commerce & Industry
Department of Commerce
Directorate General of Foreign Trade
Vanijya Bhawan, New Delhi
Dated: 12" June, 2026

ADVERTISEMENT FOR ENGAGEMENT OF YOUNG
PROFESSIONALS
FOR OFFICERS’ TRAINING CENTRE (OTC)
TRAINING DIVISION, DGFT, NEW DELHI

The Officers’ Training Centre (OTC), Training Division, Directorate General of Foreign Trade
(DGFT), Ministry of Commerce & Industry, Government of India, invites applications for
engagement of two (02), Young Professionals for providing professional support in planning,
coordination, and management of training activities of OTC.

1. Role and Responsibilities:

» The Young Professionals shall work primarily for the Officers’ Training Centre (OTC)
and will be responsible for:

» Planning, managing, and updating the annual and periodic training
» calendar of OTC

* Engagement, coordination, and follow-up with faculty

* members,subject experts, and resource persons

» Liaison and coordination with Central Training Institutes and other
» Government training organisations

= Administrative, logistical, and documentation support related to

* training activities

* Preparation of training-related records, reports, and data

* Any other training-related work assigned by the competent

= authority

»  Scheduling, coordinating, and administering training programmes,
» workshops, and capacity-building initiatives

2. Eligibility Criteria:
(a) Educational Qualification: Candidates must possess Bachelor’s degree in any discipline
from a recognised University or Institute
(b) Age Limit: Below 35 years as on st January 2026

(c) Skills: Proficiency in computer applications and office productivity tools is desirable

3. Number of Vacancies: 02 (Two)



4. Remuneration and Tenure:

a) A consolidated remuneration of Rs. 70,000/- (Rupees Seventy Thousand only) per month
shall be paid, subject to deduction of applicable Professional Tax/TDS and satisfactory
performance.

b) The engagement shall be initially for one year, extendable on a year- to-year basis up to a
maximum period of five years. No extension beyond five years shall be permitted. The
engagement is purely temporary and contractual.

5. Terms and Conditions:

a. Working hours shall normally be from 9:30 AM to 6:00 PM on working days‘. However, the
Young Professional may be required to work beyond office hours, including weekends/holidays,
depending on work exigencies.

b. Leave entitlement shall be 1.5 days per completed month, subject to prior approval of the
controlling officer. Unavailed leave shall lapse at the end of the engagement year. Leave without
remuneration may be granted in exceptional cases with approval of the competent authority.

c. Women Young Professionals shall be eligible for maternity leave as per the Maternity Benefit
(Amendment) Act, 2017.

d. The Young Professional shall be governed by the Official Secrets Act, 1923 and shall
maintain strict confidentiality of all official information. All records, data, and documents
generated during the engagement shall remain the property of the Government of India.

e. The engagement is subject to verification of educational qualifications, experience, police
verification, and medical fitness. Furnishing of false information shall lead to immediate
termination.

f. DGFT shall have the right to terminate the engagement at any time by giving 30 days’ notice
or pay in lieu thereof. The Young Professional may also disengage by giving similar notice.

g. Unsatisfactory performance, misconduct, or conduct prejudicial to the interest of
DGFT/Government of India shall result in immediate termination without notice.

h. The Young Professional may be required to travel within India. TA/DA shall be admissible as
per the entitlement of an Assistant Section Officer of the Central Government.

I. Selected candidates shall be required to execute a Non-Disclosure Agreement (NDA) and Non-
Compete Agreement, including a cooling-off period, at the time of joining.

J. Engagement as a Young Professional shall not confer any right to regular appointment or
future employment in DGFT or any other Government organization.



6. Application Procedure:

Interested and eligible candidates may apply through email only, using their valid email ID,
along with the following documents:

1. Curriculum Vitae (CV)
ii.  Self-attested copies of educational qualifications and experience certificates

Applications should be sent to Email:
training-dgft@gov.in with copy to: jinbhar@nic.in,
Rakesh.bedi@gov.in

7. Last date for receipt of applications:

> The last date for receipt of applications shall be 15 days from the publication of the
Vacancy circular.

8. Queries: For any clarification, candidates may contact:

“Email: training-dgft@gov.in and Phone: 011- 23038788”




APPLICATION FOR ENGAGEMENT OF YOUNG
PROFESSIONALS
Officers’ Training Centre (OTC), New Delhi

Personal Details:

| Name of the Candidate

2 Father’s Name

3 Address (Postal Address for

Correspondence)

Permanent Address

Telephone Number(s)

Email ID

Age and Date of Birth

NORARNEE RO, N

Qualification

Educational Qualifications (From Bachelor’s Degree Onwards):

Degree Year of Subject / Percentage / | Name of
Passing Specialization | Grade / GPA | Institution

(2)

(b)

(c)

Details of Current Employment (If Any):

Particulars

Details

Current Organization & Place
of Work (mention Work Mode:
Office/Home/Hybrid)

Current Designation & Salary

Nature of Work

Details of All Employment (in Chronological Order):

Name of Position Held
Organization

Period

Nature of Work /
Responsibilities

(a)

(b)

(©)

(d)




Achievements and Additional Information:

SI. No. | Particulars Details

(a) Details of Achievements, Awards, and
Commendations

(b) Additional Information (Supporting
Your Suitability for the Role)

(c) Any Other Information

Declaration

a) I hereby declare that the information provided above is true and
correct to the best of my knowledge. No material facts relevant to my
selection have been suppressed or withheld.

b) If any information or declaration is found to be incorrect at any stage,
I shall be solely responsible, and appropriate action may be taken
against me.

¢) I agree to abide by all the terms and conditions of the contract. I also
confirm that the Police Verification Report and Medical Fitness
Certificate are attached.

Place
Date
Signature of the Candidate
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