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Goverument of India
Ministry of Cotnmerce & IndustrY

DePartmeut of Commerce

Directorate General of lioreign Trade
Vanijya Bhawan., New Delhi

DatecJ: l2tt' June, 2026

ADVERTISEMENT FOR ENCAGEMENT OF YOUNG
PROFESSIONAI-S

FOR OFFICEITS', 'r'RAININ(-l CENT'RE (OTC)
TRAININC] DIVISION, DGF''f, NI1W DBI-TII

The Officers, Trailing Centre (OTC), Trair-ring Division, Directorate Geueral of Foreign Trade

(DGFT), Ministry of Cororr.rce & Industry, Goverrunent of india, invites applications for

",.gug.*",rt 
of two (02), Young Professionals for providing professional support in planning,

coordilatiol, and matlagen1ent of traiuipg activities tl1'OT'C.

1. Role and Responsibilities:

and will be resPonsible for:

. plaming, rnanaging, and updating the aunual and periodic training

' calettdar of OTC

' Eugagenlellt, coordinatiott, attd follow-up r'r'ith faculty

' tnetnbers,subject experts, and resource persons

. Liaison and coordination with Central Training Institutes and other

' Governtleuttraiuingorganisatious
' Administrative, logistical, and clocutnentatiou suppoll related to

' training activities
, Preparation of training-related records, reports, atld data

. Any other training-related work assigned by the courpetent

. authority

' SchecluLing, coorclinating, and administering training progralnmes,

' workshops, audcapacity-buildinginitiatives

2. Eligibility Criteria:

(a) Educatio6al eualification: Candirlates must possess Bachelor's degree in any discipline

from a recognised University or Institute
(b) Age Lin-rit: Below 35 years as on 1st January 2026

i.j Sf.itty proficielcy in computer alrplications aucl office productivity tools is desirable

3. Nurnber of Vacancies: 02 (Two)



4. Remuneration and Tenure:

a) A consolidated remuneration of Rs. 70,000/- (Rupees Seventy Thousand
shall be paid, subject to deduction of applicable professional raxlTDS
performance.

b) The engagement_shall be initially for one year, extendable on a year- to-year basis up to a
maximum period of five years. No extension beyond five yeais shall be permitted. The
engagement is purely temporary and contractual.

only) per month
and satisfactory

5. Terms and Conditions:

a. Working hours shall normally be from 9:30 AM to 6:00 pM on working days, However, the
Young Professional may be required to work beyond office hours, includin! weekends/holidays,
depending on work exigencies.

subject to prior approval of the
engagement y ear. Leave without
of the competent authority.

b. I-eave entitlement shall be 1.5 days per completed month,
controlling officer. unavailed leave shail lapse at the encl of the
remuneration may be grar-rted i, exceptional cases with approval

c' Women Young Professionals shall be eligible for maternity leave as per the Maternity Benefit
(Amendment) Act, 2011.

d' The Young Professional shall be govemecl by the Official Secrets Act, 1923 and shall
maintain strict confidentiality of all official information. All records, data, ancl clocuments
generated during the engagement shall remain the property of the Government of India.

e' The engagement is subJect to verification of eclucational qualifications, experience, police
verification, and medical fitness. Furnishing of false informatiop shall lead to immediate
termination.

f' DGFT shall have the right to terminate the engagement atany time by giving 30 days, notice
or pay in lieu thereof. The Young Professional may also diseng a.geby giring similar notice.

g' Unsatisfactory performance, misconduct, or conduct prejudicial to the interest of
DGFT/Government of India shall resr-rlt in immecliate termination without notice.

h' The Young Professional may be requirecl to travel within India. TAIDA shall be admissible as
per the entitlement of an Assistant Section Officer of the Central Government.

i' Selected candidates shall be reqtrired to execute a Non-Disclosure Agreement (NDA) and Non-
compete Agreement, including a cooli,g-off periocl, at the time of.ioinlng.

j' Engagement as a Young Professional shall not confer any right to regular appointment or
future employment in DGFT or any other Government organization.



6. Application Procedure:

Interested and etigible candidates may apply through email only, using their valid email ID,
along with the following documents:

i. Cuniculum Vitae (CV)
ii. Self-attested copies of educational qualifications and experience certificates

Applications should be sent to Email:
training-dgft@gov.in with copy to: jinbhar@nic.in,

akesh.bedi@gov.in

7 . Last date for receipt of applications:

Vacancy circular.

8. Queries: For any clarification, candidates may contact:

o'Email: training-dgft@gov.in and phone: 0ll- 2303g79g"

(Jin
Foreign Trade Development Offi

Ii )'
Ie)

'af



APPLICATION FOR BNGAGBMBNT OF YOUNG

PROFESSIONALS

Officers' Training Centre (OTC)' New Delhi

Personal Details:

Educational Qualifications (From Bachelor's Degree Onwards):

Details of Current Employment (If Any):

Details of All Employment (in Chronological Order):

I Name of the Candidate
2 Father's Name
3 Address (Postal Address for

Correspondence)
4 Permanent Address
5 Telephone Number(s)
6 Email ID
7 Ase and Date of Birth
9 Qualification

Degree Year of
Passing

Subject /
Specialization

Percentage /
Grade / GPA

Name of
Institution

(a)
(b)
(c)

Particulars Details

Current Orgar"rization & Place
of Work (mention Work Mode:
Office/Home/Hybrid)
Current Designation & SalarY

Nature of Work

Name of
Orsanization

Position Held Period Nature of Work i
Responsibilities

(a)
(b)
(c)
(d)



Achievements and Additional lntbrnration:
Sl. No. Particulars Details
(a) Details of Achievements, Awards, and

Commendations
(b) Additional Information (Supporting

Your Suitability flor the Role)
(c) Any Other Infbrmation

Declaration
a) I hereby declare that the information provicled above is true ancl

correct to the best of my knowledge. No material facts relevant to my
selection have been sulrpressed or withhelcl.

b) If any information or declaration is fourncl to be incorrect at any stage,
I shall be solely responsible, ancl appropriate action may be taken
against me.

c) I agree to abide by all the terms ancl conclitrons of the contract. I also
confirm that the Police Velification Report ancl Medical Fitness
Certificate are attached.

Place
Date

Signature of the Candidate
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ffifi. 3lk *r+ 3Trnict ffifuH u;Fdrffi t- srer,3TTi tq ffe srrf* mT 3q-qtq.
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