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qI{d {l{m-R / Government of lndia

flFl-w onT g-fr,1Ei1rf,{ / Ministry of Commerce & lndustry

frtql qtq{ q-dTHt{lrf,'q / Directorate General of Foreign Trade

ilFfw tlfl{,T$ Ed / Vaniiva Bhawan. New Delhi

Dated: 27th January, 2026
VACANCY CIRCULAR

Subject: Engagement of retired Government officers as 'Consultant' on contract basis
in iirectoraie General of Foreign Trade, Vanijya Bhawan, New Delhi - inviting
applications thereof - reg.

Directorate General of Foreign Trade, an attached office of the Department of Commerce,

Ministry of Commerce and lnbustry, Vanijya Bhawan, invites applications from retired

Government Officers/Officials, for engagement as Consultant on contract basis.

Z, The numbers of existing vacancies for Consultants to be appointed on contract basis is

FOUR.

3. The eligibility, job description, remunerations and terms and conditions of the contract are

as under:-

Elioibilitv requirements:

a. The applicant should not have attained the age of 64 years on the closing date of

applicaiions and should be in good health for discharging his official duties effectively;

b. The applicant should have retired from the rank of Section Officer to the Govt. of lndia

or equivalent/ Under Secretary to the Govt. of lndia or equivalent, from Central

Government Ministries/ Departments or their attached/subordinate offices;

c. The applicant should have substantive secretariat experience (noting/drafting/typing)

in the areas of monitoring/implementation of policies / schemes, disbursal / allocation

of funds, budget/accounts, establishment, cash, etc.

d. The applicanl should be fully conversant with Ms-Word/PPT/ Excel etc. as per role

requirement and print their own note/drafts/OMs as required;

Period of enqagement

period of engagement will be initially for a period of one year, from the date he/she join

the office, whiln can be extended or curtailed at the discretion of the Competent

Authority;

Remuneration

The consultant shall be paid remuneration in terms of Department of Expenditure OM

No. 3-2Sl2020-E.lll.A dated 09j2.2020 which allow remuneration of Last Pay Drawn

minus pension plus TA drawn at the time of retirement (No D,A. component involved).

Job Description

The consultant will be required to examine cases/proposals, policy issues in the light

of Central Govt. rules and regulation, prepare briefs/ presentations and analyze the

proposals assigned to them by their controlling officers'



h' During the contract period, no other assignment/consultancy of any type will beaccepted by the consultant;
i The consultant will maintain highest standards of integrity, transparency,competitiveness, economy and efficiency while working as- consui[nt in thisDepartment;
j' The consultant shall maintain absolute confidentiality and secrecy of the informationhandled by him/ her during the contract and even afbr termination of contract, failingwhich the consurtant wiil be riabre for suitabre action;k' The consultant will.be governed by the official Secrets Act, 1g23, as amended fromtime to time and will not disclose to any unauthorized person(s) any information/datathat may come to their notice during the period of their'engagement as ,Consultant, 

inthe Directorate;
l The normalworking hours shall be from g.30 am to 6.00 pm. However, in exigencies,he/she may be called for services o.n holidays or beyond normal *orling hours, forwhich, no extra compensation, shall be admissible;
m' The consultant will have to mark his attendance in Aadhar enabled BiometricAttendance System;
n' Paid leave of absence may be allowed at the rate of 1.S days for each completedmonth of service. Accumulation of leave beyond a calendar year shal not beallowed.
o' 'No work no pay'will be applicable during the period of contract, if more than prescribedleave will be taken;p' DGFT reserves the right to terminate a Consultant's engagement at any stage in theevent of a serious failure to perform tasks assigned or 

-on 
failure io observe anystandards of conduct by giving one month's notice-or pay in lieu thereoion either side;q' DGFT reserves the right to accept or reject in part oi fu.il opri tn" rlrponses withoutassigning any reasons whatsoever;r' Decision of selection Committee will be final and binding on all applicants;

4' lnterested and eligible candidates should apply at th_e_following email id latest by 15tt,February, 20.26 at hrC?-dqft@nic.jn along wiffr cbiiv oi ipo, rast slnrv 
"iip.no 

Aadhaarcard' A hard copy of the apptication may also be'slnt to this Directorat" 
"i 

tn" foltowingaddress: Joint DGFT (HRD), Room No. 19, crounJ iroor, DGFT Hqr, vanijya Bhawan,Akbar Road, New Delhi'110011. tncomplete apptication o, apptication received afterdue date will be rejected.

5' Ministries / Departments, etc. are requested to give wide publicity in their respectiveDepartments / organizations a nd attached/subordinate 5nices.

/tl,L-
Deputy Director Generar 

", 
I3;fal,f,.tX?

E-mail : ram.naqina@nic.in
Tel : 01 1-2303A773

Terms and Conditions

Copy to:
DGFT's website1

2
3

All Ministries / Departments in Government.of tndia for giving wide publicity.
The Under secretary, cs-l Section, Dopr, Lok Nayak dnr*"n, New Delhi_11ooo3for uploading on DopT website.



eppticatton tor tlre
Foreiqn Trade. Vaniiva Bhawan. Akbar Road. New Delhi

Undertakinq:

1. I hereby declare that the particulars furnished above are true and correct to the best of
my knowledge and belief. I further declare that I was clear from vigilance angle at the time of
my retirement. I have read this circular and accept all the terms and conditions for
engagement of consultants.

2. I shall provide the references in respect of my assignments done in last three years as
and when required.

Place:
Date: (Signature of the Applicant)

1 Full Name (in Block Letters)

Photograph
2 Date of Birth
3 Email

4 Mobile Number
5 Residential Address

o Educational Qualification

7 Date of SuperaLrnuation/ retirement
8. Age as on the closing date (YY/MM)
8 PPO Number (Enclose a copy)
I Post held at the time of retirement
'10 Organisation currently working, if any
11 Orgalisation Superannuated from
12. Details of Departmental exam qualified, if any

13. Brief particul ars of Experience (a separate sheet may be annexed)
Name of Organisation Post

held
From To Nature

work
ol

14 Knowledge / experience of MS Office Tools (Word/power
Point/Excel)


